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Employment Agreement (Template)
Partners in Literacy Haiti · 501(c)(3) public charity · EIN 87-0904773

For stipended and part-time staff of Partners in Literacy Haiti. Complete every bracketed field before signature.
The engagement
–  Employee: [full name].  Role: [role title].  Reports to: [supervisor].
–  Start date: [date].  Basis: [part-time / stipended / contractor], at [hours or scope] per [week / month].
–  Compensation: [amount] per [period], paid [schedule]. No benefits are provided unless stated here: [benefits or NONE].
–  Location: [location / remote], with travel as the role requires.
Duties and standards
–  Perform the duties of the role described in the attached role description, which forms part of this agreement.
–  Comply with the Code of Conduct, Confidentiality Agreement, child safeguarding policy, and data stewardship rules, each signed separately and filed in the DMS.
–  Complete required training before beginning people-facing work, and keep certifications current.
Term and ending
–  Employment is at will where the law allows: either party may end it at any time, with or without cause, with [notice period] written notice as a courtesy.
–  On ending, return all PILH property, materials, and access; confidentiality survives.
–  This agreement is governed by the laws of the State of Indiana, USA, unless the attached addendum states otherwise for staff engaged in Haiti.
Signature
Name (print):  _________________________________________
Role:  _________________________________________
For PILH (name and title):  _________________________________________
Signature:  _________________________________________
Date:  _________________________________________

	Document code
HRL-006
	Renewal
Per engagement; reviewed annually
	Repository
Documents vault · HR & Legal folder; e-signed, hash sealed, and filed by the DMS


Template v1, October 2026, prepared for board review. Have counsel licensed in your jurisdiction review before execution.
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